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NEW MEMBER WELCOME LETTER

(date)

(member’s name)

(address)

Dear (member’s name):

WELCOME!  

On behalf of the Officers and Directors of the (chapter name) CCIM Chapter—Congratulations!  We are pleased you’ve joined and we look forward to your input and attendance at future meetings.

As chapter president, I’d like to encourage your participation in chapter activities throughout the year.  To get you acquainted, enclosed are the following materials to brief you on the chapter and our activities:  (list all that apply)

· a calendar of upcoming meetings

· bylaws of the (chapter name) CCIM Chapter

· the local membership roster

· a list of our committees and their chairmen

As you know, the quickest way to get in the mainstream of chapter activity is to volunteer for committee work.  As a committee member, you’ll have the opportunity to participate in the decisions that will affect the future of the chapter.  Your support is encouraged, if any of these committees interest you, please contact the committee chairman to offer your assistance.

As with any professional organization, the greatest value of belonging to the (chapter name) CCIM Chapter lies in the opportunities you will now have to network with other commercial investment real estate professionals from throughout the (city) area.

We’re very glad you’ve made the decision to join and I hope to see you at our next meeting.

Again welcome to our organization.

Sincerely,

(President’s name), CCIM

President, (chapter name) CCIM Chapter

cc:
(membership committee chairman’s name), CCIM - Chairman, Membership Committee


(chapter secretary), CCIM - Chapter Secretary

Enclosures
